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úoHq;a m%ldY fiajdj - kshu yd fldkafoais  

 

keIk,a äjf,dmaukaÜ mS't,a'iS nexl=j úiska imhkq ,nk úoHq;a m%ldY myiqlug 

^fiajdj& wuqKk ,o Ndú;h ms<sn`o kshu iy fldkafoais my; oelafjk mßos úh       

hq;= h: 

 

1' w¾:ksrEmk 

 

zz.kqfokqlreZZ hkafkka nexl=fjka myiqlu ,ndf.k we;s iajNdúl mqoa.,hl= 

fyda ffk;sl mqoa.,hl= hk ljr fyda wdldrfha mqoa.,hl= woyia fõ'  

 

zzmyiqluZZ hkafkka nexl=j úiska imhkq ,nk hï nexl= myiqlula woyia fõ' 

  

zzúoHq;a m%ldYhZZ hkafkka nexl=j úiska .kqfokqlreg bf,lafg%dkslj hjkq 

,nk .sKqï m%ldYhla woyia fõ' 

 

2' úoHq;a m%ldY ,nd.ekSu i`oyd .kqfokqlre úiska nexl=fõ wdlD;sfhka hq;= 

b,a¨ïm;%h iïmQ¾K lsÍu u.ska fyda nexl=fõ weu;=ï uOHia:dkh wu;d 

,shdmÈxÑùu u.ska iy kïlrk ,o úoHq;a ;eme,a ,smskhla ^kï lrk ,o úoHq;a - 

;eme,& iemhSu u.ska nexl=fjys ,shdmÈxÑùu wjYH fõ'  

 

3' .kqfokqlre kï lrk ,o úoHq;a ;emEf,ys ysñlre iy kïlrk ,o Ndú;lre jk 

w;r .kqfokqlre úiska kïlrk ,o úoHq;a ;emE,g hï wkjir md¾Yajhla m%fõY 

fkdùu ;yqjre lsÍu i`oyd wjYH ish¨ wdrlaIK mshjr iy mQ¾jdrlaIdjka .kq 

,eìh hq;= fõ' kï lrk ,o úoHq;a ;emE,g úoHq;a m%ldYhla iïfm%aIKh lsÍfï § 

tu iïfm%aIKfha ld,Sk nj" wdrlaIdj" ryiHNdjh fyda tu iïfm%aIKh ,nd.; 

yelsúu ms<sn`oj nexl=j úiska iy;sl lrkq fkd,nk njg .kqfokqlre tl`.j 

;yjqre lr isákq ,efí'  
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4' kï lrk ,o úoHq;a ;emE, fjkia lsÍug .kqfokqlre woyialrk wjia:djl È 

0112448888 wxlfhka nexl=fõ meh 24u l%shd;aul jk weu;=ï uOHia:dkh weu;Su 

u.ska tfia kï lrk ,o úoHq;a ;emE, fjkia lrkq ,eìh yels fõ' .kqfokqlre 

úiska Tyqf.a$wehf.a leu;s ksjerÈ úoHq;a-;eme,a ,smskh nexl=jg ,nd§u wjYH jk 

w;r fuu úoHq;a ;eme,a ,smskh ms<sn`o f;dr;=re fjkia jqjfyd;a ta f;dr;=re 

hdj;ald,Sk lrk njg iy;sl ùu wjYH fõ' tfia hdj;ald,sk lsÍu isÿ l< hq;= 

jkqfha iEuúgu .kqfokqqlref.a ksjerÈ úoHq;a ;eme,a ,smskhg úoHq;a m%ldY hjk 

njg iy;l ùu i`oyd fõ'  

 

5' .kqfokqlreg Tyqf.a úoHq;a m%ldY n,d.ekSu i`oyd Adobe Acrobat 6 jk wkqjdoh 

^Version& fyda bkamiq ksl=;a lrk ,o wkqjdo ^Versions& ;sîu wjYH fõ'  

 

6' kï lrk ,o úoHq;a ;emE, yryd hjk ,o úoHq;a m%ldYh .kqfokqlre fj; 

fkd,enqKfyd;a ^—bounce back˜ jqjfyd;a& fyda lshùfuka f;drj wdmiq 

meñKshfyd;a" nexl=j úiska ksis .kqfokqlre ;yjqre lr.ekSfuka miqj úoHq;a 

;eme,a ,smskh ksjerÈ lsÍu$fjkia lsÍu i`oyd ,nd § we;s iïnkaO lr.ekSfï 

wxlfhka .kqfokqlre wu;kq ,efí'  

 

7' hï fya;=jla u; úoHq;a m%ldYhla iemhSug nexl=j wfmdfydi;a jqjfyd;a" túg 

.kqfokqlref.a b,a,Su u; uqøs; m%ldYhla imhkq ,eìh yels h' 

 

8' .kqfokqlrejl= úoHq;a m%ldY fiajdj i`oyd ,shdmÈxÑùfï §" m%ldY bf,lafg%dkslj 

,nd.ekSug Tyq$weh tl.jk w;r fï fiajdjg wod, jk kshu iy fldkafoais 

Tyq$weh úiska lshjd ms<sf.k we;s njg ms<s.kq ,eìh hq;= fõ' nexl=fõ myiqlï iy 

fiajd md,kh jk iy fuu fiajdjg wod< úh hq;= nexl=fõ ia:djr kshu iy 

fldkafoais fuys kej; i`oyka lr we;s f,i i,lñka" nexl=fõ myiqlï iy fiajd 
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md,kh jk iy fuu fiajdjg wod< úh hq;= nexl=fõ tu ia:djr kshu yd 

fldkafoaisj,g wu;rj tfy;a tu kshu iy fldkafoaisj,g wdfoaYl fkdjk f,i 

fuys úêúOdk i,iajd we;s fiajdjg wod< nexl=fõ kshu iy fldkafoais u.ska 

.kqfokqlre ne§ issh hq;= fõ' fuu kshu yd fldkafoais iy fjk;a hï wod< kshu 

yd fldkafoais w;r hï .eàula we;sjk wjia:djl § fuu kshu yd fldkafoais 

n,meje;aúh hq;= fõ'  

 

9' .kqfokqlrejl= Tyqf.a .sKqu jidoeuqjfyd;a" by; i`oyka .sKqug wod< wjidk 

m%ldYh b,a,d isáhfyd;a" th uqøs; wdlD;sfhka imhkq ,efí'  

 

10' nexl= .kqfokqlrejka i`oyd fmdÿ m%ldY ksl=;a lsÍu —udislj˜ fõ' úoHq;a m%ldY tla 

tla udifha wjidk Èkfha § ksl=;a lrkq ,efí'  

 

11' úoHq;a m%ldY ms<sn`o úuiSï 0112448888 wxlfhka wmf.a weu;=ï uOHia:dkh fj; 

fhduq l< yels h'  

 

12' .kqfokqlre Tyqf.a úoHq;a m%ldY ksis fõ,djg yd läkï wdldrhlska mÍlaIdlr 

ne,Sug tl`.úh hq;= fõ' .kqfokqlre hï fodaYhla" fkd.e,mSula fyda wkjir 

.kqfokqjla fidhd.;fyd;a" Tyq$weh úiska ta ms<sn`oj 0112448888 wxlfhka wmf.a 

weu;=ï uOHia:dkh weu;Su u.ska jydu nexl=jg oekqïÈh hq;= fõ'  

 

13' .kqfokqlref.a .sKqu fyda wdrlaIs; f;dr;=re úoHq;a ;emE, yryd imhk f,i 

.kqfokqlref.ka lsisÿ b,a,Sula nexl=j úiska lsisÈfkl isÿ fkdlrk njg 

.kqfokqlre oekqj;a fõ' hï wkjir .kqfokqjla isÿù we;aoehs mÍlaId lsÍu 

.kqfokqlref.a j.lSu jk njg;a" hï úoHq;a m%ldYhl hï wkjir 

.kqfokqjla$.kqfokq isÿùu ms<sn`oj .kqfokqlre oekqj;ajqjfyd;a ta ms<sn`oj Tyq 

úiska jydu nexl=jg oekqï Èh hq;= njg;a .kqfokqlre úiska ms<sf.k isákq ,efí' 

úoHq;a m%ldYj, f;dr;=re fjk;a mqoa.,fhl= úiska oek isák njg .kqfokqlre 
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oekqj;a jqjfyd;a fyda .kqfokqlre iellrkq ,enqjfyd;a" ta ms<sn`oj .kqfokqlre 

úiska jydu nexl=jg oekqïÈh hq;= fõ'  

 

14' nexl=j úiska l,ska l,g úoHq;a m%ldY u.ska tys ksIamdok iy fiajd m%pdrh l< 

yels njg .kqfokqlre tl`. fõ'  

 

15' fiajdfõ wdrlaIdj iy;sl lsÍu i`oyd nexl=j Wmßu W;aiyhka ork njg 

.kqfokqlre úiska ms<s.kq ,efí' by; l=ula i`oyka jqj o" th fkdi<ld" úoHq;a 

m%ldYh iïfma%YKh lsÍfï § wiïmQ¾Kùug" ,nd.; fkdyelsùug fyda m%udoùug 

fya;=úh yels hï fiajdj ì`ojeàula" ,nd.; fkdyels ùula" ikaksfõok fodaIhla" 

úÿ,s fodaIhla fyda cd, fodaIhla i`oyd nexl=j lsisÿ wdldrhlska j.lsj hqq;= fkdjk 

njg .kqfokqlre tl`. fõ'  

 

16' iïfm%aIKh wjysr ùu" ndOd ùu fyda m%udo ùu isÿúh yels nj .kqfokqlre ms<sf.k 

isáhs' wka;¾cd, iïfm%aIKfha § isÿjk m%udohla fyda fjk;a hï ikaksfõok 

WmlrKhl fyda myiqlïj, isÿjk fodaIhla iïnkaOfhka .kqfokqlre úiska 

nexl=j fj; lsisÿ j.lSula mjrkq fkd,eìh hq;= fukau úoHq;a m%ldYk hjk f,i 

.kqfokqlre úiska lrk ,o b,a,Sï nexl=j úiska ms<s.ekSu iïnkaOfhka jk fyda 

ta ;=,ska WmÑ; jk nexl=j úiska ú`Èk ,o fyda ork ,o iDcq" jl% fyda wdkqIx.sl 

ish¨ kvqlr" kvq lghq;=" j.lSï iy ysñlïmEï" kvq" w,dN" msßjeh" úhoï iy mdvq 

fyda úfYaI mdvqj,g tfrys .kqfokqlre úiska nexl=j ydksmQrKh lr ;eìh         

hq;= fõ'  

 

17' .kqfokqlre iy nexl=j w;r isÿjkakd jQ hï ud¾..; ^online& ikaksfõohl 

m%;sM,hla jYfhka ikaksfõokfha § ^iïmQ¾Kfhkau fyda fldgila& ke;sùu isÿúh 

yels m%;súmdl iïnkaOfhka .kqfokqlre úiska nexl=jg j.lSula mjrkq fkd,eìh 

hq;= fõ' 
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18' úoHq;a m%ldY fiajdj Ndú; lsÍu iïnkaOfhka .kqfokqlre i;=j hï meñKs,a,la 

fyda úuiSula we;s wjia:djl §" .kqfokqlre úiska 0094112448888 wxlfhka nexl=fõ 

meh 24 u l%shd;aul weu;=ï uOHia:dkh weu;sh hq;= fõ' ke;fyd;a nexl=fõ 

YdLdjlg msúish hq;= fõ' meñKs,a, fkdúi`ÿKq wjia:djl §" .kqfokqlre úiska 

uQ,H Tïnqâiaukajrhd fyda Y%S ,xld uynexl=j u.ska ms<sirK b,a,d isáh yels fõ' 

 

 

19' fï fiajdj iemhSu nexl=fõ wNsu;h mßÈ úh hq;= hq;= w;r" ta fiajdj nexl=j úiska 

´kEu wjia:djl §" w¨;a lsÍu" w;aysgqùu" bj;a lsÍu" wj,x.= lsÍu fyda k;r lsÍu 

l< yels h' tfia fiajdj w¨;a lsÍfï §" w;aysgqùfï §" bj;a lsÍfï §"        

wjx.=lsÍfï § fyda k;r lsÍfï § nexl=j úiska .kqfokqlreg ta nj oekqïÈh hq;= 

w;r m%ldY uqøs; wdlD;sfhka" nexl=fõ jd¾;dj, fmkajk .kqfokqlref.a wjidk 

;eme,a ,smskhg kej; heùug lghq;= l< hqq;= fõ' 

 

20' nexl=fõ fjí wvúfhys mQ¾j oekaùula ,nd§u u.ska nexl=fõ mru wNsu;h mßÈ Í;s 

iy ksfhda. fukau kshu iy fldkafoais l,ska l,g iq¿jYfhka 

fjkialsÍfï$m%;sfYdaOkh lsÍfï$ fjkialsÍfï whs;sh nexl=j r`ojd.kq ,efí' 

fiajdj Ndú; lsÍu u.ska fuu kshu iy fldkafoaisj,g .kqfokqlref.a leue;a; 

iy tl`.;djh ,ndÿka nj;a" fuu kshu iy fldkafoais .kqfokqlreg ,enqKq nj;a 

ixhqla; lrkq ,nk w;r úoHq;a ;emE, yryd úoHq;a m%ldY iïfm%aIKh lsÍfï 

mj;sk wdfõksl wjodkï .kqfokqlre úiska ms<s.;a nj o tu.ska ixia:dmkh lrkq 

,nhs' 

 

21' .kqfokqlref.a m%ldYh 

 

^i& ^fuys ñkau;= —nexl=j˜ hkqfjka i`oyka lrkq ,nk& keIk,a äjf,dmaukaÜ 

mS't,a'iS' nexl=j úiska udf.a udisl nexl= m%ldY udf.a kïlrk ,o úoHq;a ;emE,g 

hjk f,i jk udf.a b,a,Su ms,s.ekSug tl`.ùu ie<ls,a,g .ksñka" udf.a 

ldâm;$ldâm;a i`oyd iy$fyda .sKqu$.sKqï i`oyd nexl=j úiska úoHq;a m%ldY 
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fiajh fyda fjk;a iïfm%aIK ud¾.hlska hjk ,o ish¨ m%ldY ksjerÈ iy i;H 

jk njg ud úiska ms<sf.k wkqu; lrk njg fuhska tl`.j isákq ,efí' 

fiajdjkag ,shdmosxÑùu u.ska" fuu kshu iy fldkafoais ud úiska wjfndaO 

lrf.k" ms<s.kakd ,o njg ud úiska tl`.j isák w;r nexl=fõ úoHq;a m%ldY 

fiajdjka md,kh lrkakd jQ ish¨ kshu iy fldkafoaisj,ska ne`§ug o tl`.j 

isákq ,efí' udf.a b,a,Sug nexl=j tl`.ùu u; nexl=jg tfrysj lsisÿ 

úfrdaO;djla u;= fkdl< hq;= njg;a" nexl=j úiska úoHq;a ;emE, yryd 

iïfm%aIKh lrk ,o m%ldYj, wjodku iy j.lSu iïmQ¾Kfhka ud úiska 

ms<s.; hq;= njg;a ud m%ldY lr isáhs' wka;¾cd, iïfm%aIKh w;r;=r § úoHq;a 

;eme,aj, ryiHNdjhg iy$fyda wdrlaIjg n,mdkakd jQ hï Ndysr lreKqj,g 

tfrysj nexl=j j.lshkq fkd,nk njg ud úiska tl`.j ms<sf.k isákq ,efí' 

nexl=j úiska udf.a b,a,Su tfia ms<s.ekSu iy nexl=j úoHq;a ;emE, yryd m%ldY 

iy f;dr;=re iïfm%aIKh lsÍu hkdÈh iïnkaOfhka fyda tfia lsÍfuka 

yg.kakd ish¨ kvqlr" ld¾hmámdàka" j.lSï iy ysñlïmEï" kvq" w,dN" 

msßjeh iy úhoïj,g tfrysj nexl=j ydksmQrKh lr ;eîug ud úiska tl`.j 

isákq ,efí' udf.a úoHq;a ;eme,a ,smskfhys hï fjkila isÿùu ms<sn`o j fyda 

fuu fiajdj k;r lrk f,ig jk hï b,a,Sula ms<sn`oj ,`.u msysá NDB YdLdj 

fj; fyda weu;=ï uOHia:dkh fj; ud úiska ,sÅ;j oekqï fokq ,eìh hq;= njg 

nexl=jg iy;sl lr isákq ,efí' o;a; ¥IK" m%udo ùu iy$fyda tfia ,ndfok 

,o f;dr;=re w;ru.§ kej;Su ioyd nexl=j j.úh hq;= iy j.lsjhq;= fkdjk 

njg;a" ´kEu wjia:djl § tjeks f;dr;=re l,ska l,g hdj;ald,Sk lsÍfï iy 

fjkia lsÍfï whs;sh nexl=j úiska r`ojd.kakd njg;a ud úiska ;jÿrg;a 

m%ldYs;j tl`.j mss<sf.k isákq ,efí'  

 

^ii& .sKqu ^.sKqï& iïnkaOfhka fjk;a nexl=j,ska" Kh f;dr;=re ld¾hdxYfhka 

^CRIB& fyda fjk;a hï wêldßhlska ,efnk hï iy ish¨ úuiSï i`oyd udf.ka 

úuiSfuka f;drj" nexl=j úiska ;SrKh lrk wdldrhlg m%;spdr oelaùug ud 

úiska nexl=j fj; n,h mjrd isákq ,efí' iel ÿre lsÍu i`oyd tjeks 

m%;spdrhl nexl= fhduqjla we;=<;a l< yels h' 
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^iii& ud úiska tl`.;djh m< lrk ,o by; i`oyka kshu iy fldkafoais u; mokï 

j nexl=j úiska ud fj; úoHq;a m%ldYk tjkq ,efí' kshu iy fldkafoaisj,g 

ud tl`. fkdjk wjia:djl §" ta ms<sn`oj ud úiska jydu nexl=j fj; ,sÅ;j 

oekqïfokq ,efí'  

;ks .kqfokqlre 

 

''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''' 

ku 

 

wdh;ksl .kqfokqlre 

^idx.ñl jHjia:dj,sh wkqj& 

 

''''''''''''''''''''''''''''''''''''''''''''''''' 

ku 

 

 

 

 

 

''''''''''''''''''''''''''''''''''''''''''''''''' 

;k;=r 

 

''''''''''''''''''''''''''''''''''''''''''''''''' 

iud.fï ks, uqødj ^;sfí kï& 

''''''''''''''''''''''''''''''''''''''''''''''''' 

Èkh 

 

 


